
Unit Notes.notebook

1

January 11, 2016

Accounting records are based on the objective evidence.  
Source documents provide objective evidence to support the 
value used in recording transactions
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Purchase order
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To be 
reimbursed for 
a purchase, 
must have the 
receipt.
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Completed form 
with receipt 
attached, just 
needs the 
principal's 
signature to OK
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Inventory transfer sheet

Transferring stock from 
the store to the vending 
machine each day
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Completed 
Inventory Transfer 
sheet

This is given to the 
office each week
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Invoice from Old Dutch 
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Daily Reconciliation 
from the store with 
deposit slip attached to 
back of form
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Deposit slip for 
vending machine 
that accompanies 
the deposit
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Source documents are proof that a business 
transaction did in fact occur.

Source documents are generally prepared 
with at least two copies
Two parties to a transaction, usually buyer/
seller
Each receives an exact copy of the 
document
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Source documents are pre numbered and every document 
must be accounted for

Source documents are kept on file and must be made available 
to persons who have the authority to check a company's 
records.  These include:

Owners/managers of the business
Outside accountants hired to check records
Federal income tax and GST personnel 
(Revenue Canada)
Provincial sales tax and Department of 
Labour personnel
Officials of the courts
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Source documents provide evidence that a 
transaction has actually occurred.  
If a cheque is made on a company's 
accounting records, the company must be 
able to prove that the transactions did 
happen.  
Source documents such as cash sales 
slips, sales invoices, and purchase invoices 
provide the necessary proof.
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Multiple copy invoice

If you were the seller, what would be the journal 
entry?

If you were the buyer, what would be the journal 
entry?
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Seller

Buyer
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