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Unit 19 - A Multi-column Journal System
A columnar journal is a journal that has special columns for accounts 
that are used often in recording transactions.

Look at page 458.  Look at the journal entries.

How many times is CASH, SALES, PURCHASES and ACCOUNTS 
RECEIVABLE used?
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The same seven transactions are shown on page 459 using a columnar 
journal
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The columnar journal is designed so that there are special columns 
for accounts used often by a business.

If a transaction involves an account for which a special column is not 
provided, the Other Accounts columns are used.

The number of columns used is limited by the page size but a 
business can have 13 or 14 columns.

Another feature is a reference number column.  It is located next to 
the explanation section.  it is used to record the source document 
numbers such as cheque numbers and invoice numbers.
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Recording transactions in a Columnar Journal
Most transactions require only one line when recorded in a columnar 
journal.

pg. 460 has the transactions that have been placed on the columnar 
journal

Let's look at them
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Special sections of the Columnar Journal-
Summary
Account or Explanation Column
When a transactions causes a change with a customer or a credit 
account, the name of the customer or creditor is shown in the account 
or explanation column.

The Other Accounts columns are used to record transactions involving 
accounts for which special columns have not been provided in the 
columnar journal.

The account title is written in the account or explanation column so that 
the entry may be posted to that account in the General Ledger.

Reference Number Column

A number column is located next to the account or explanation column.  
This column is used to record, for referencing purposes, the number of 
the source document from which the transaction was recorded.



Unit 19 - Notes.notebook June 22, 2018

Balancing the Columnar Journal
The debit totals should equal the credit totals on each page of the 
columnar journal

Balancing or cross-balancing, a columnar journal page determines if 
the debit totals equal the credit totals



Unit 19 - Notes.notebook June 22, 2018

Locating Errors in the Columnar Journal
If journal totals do not balance, a recording error may have been 
made.  
 Start on the first line and check to see if there are equal debits and 

credits for each line
 Recheck all addition
 Follow the locating errors steps from chapter four

transposition

Add/subtracting

place in wrong column (debit/credit)

Forwarding Page Totals
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Forwarding Page Totals
When a page of a journal is filled, it should be balanced and the totals 
carried forward to the next page.  

Totals on each page are carried forward until the end of the month.


